[image: image1.wmf]Dear___________________________


Teacher name

On_____________________, my child ________________________


      Date(s)                                              Child’s name

   

Was absent from school because of ______________________

___________________________________________________.

   

Was tardy because of _________________________________.

   

Will be picked up from school early by _______________________







Name/Relationship

at___________________________.

               Time

   

Has a __________________ appointment on____________________


       Type                                                        Date

at_____________.

       Time







Sincerely,

Notes:





            _______________________
Dear___________________________



Teacher name

On_____________________, my child ________________________


      Date(s)                                              Child’s name

   

Was absent from school because of ______________________

___________________________________________________.

   

Was tardy because of _________________________________.

   

Will be picked up from school early by _______________________







Name/Relationship

at___________________________.

               Time

   

Has a __________________ appointment on____________________


       Type                                                        Date

at_____________.

       Time







Sincerely,







________________________

Notes:

